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CONFIDENTIALITY AGREEMENT

THIS AGREEMENT is BETWEEN

(1)
Party 1 being Elaine Clark, CheapAccounting.co.uk


51 Hambledon Drive, Wirral CH49 2QH

[Signature] …………………………………………………………..
AND

(2)
Party 2 being :

Name: 

Address:

[Signature] …………………………………………………………….

WHEREAS:

1 Commercially sensitive discussions have commenced or are about to commence between Party 1 and Party 2; and

2 In connection with the purpose above, Party 1 may provide to Party 2 and Party 2 may provide to Party 1 Confidential Information (as hereinafter defined)

IT IS AGREED as follows:

1 In this Agreement the following expressions shall have the meanings set opposite them respectively:

“Confidential” means that the information is not in or has not entered the public domain and is not generally available to the public;

“Confidential Information” means confidential commercial, financial, marketing, technical, electronic or other information of whatever nature, including, know-how and trade secrets and all other information in any form or medium whether disclosed orally, in writing, in the form of machine readable code or embodied in hardware or any other physical medium, which is disclosed before or after the date of this Agreement or which is produced from such information (including any evaluations);

“Party” means the persons defined as appropriate.

2 In consideration of the mutual undertakings contained herein the Parties agree as follows:

2.1 each Party hereby undertakes in relation to the other that it shall:

2.1.1 not at any time, without the prior written consent of the other Party, disclose or reveal any Confidential Information to any person or Party whatsoever (other than persons referred to at Clause 2.1.9 below) and shall not send any Confidential Information, or cause the same to be sent by post, fax, telephone, video conferencing or electronic mail or by way of any other form of data transmission without the prior consent of the other Party;

2.1.2 use the Confidential Information solely for the purpose outlined above, or such other purposes, as the Parties may agree;

2.1.3 maintain strict confidentiality in respect of all the Confidential Information;

2.1.4 treat and safeguard as private and confidential all Confidential Information that is received or communicated to it;

2.1.5 not at any time, without the prior written consent of the other Party, take, make or retain any copies, reproductions or facsimiles of any Confidential Information in any form of media or materials, except that a Party may, to the extent reasonably necessary in connection with its evaluation for the purpose above, copy, adapt and analyse the Confidential Information and incorporate the Confidential Information into reports and analyses;

2.1.6 keep separate all Confidential Information, and all information generated based thereon from all its other documents and records;

2.1.7 keep all documents and other materials bearing or incorporating any of the Confidential Information at the usual place of business:

2.1.8 not use, reproduce, transform or store any of the Confidential Information in an externally accessible computer or electronic information retrieval system, save that this shall not restrict those persons referred to in clause 2.1.9 below from transmitting and receiving Confidential Information via email from computers outside of the respective Party’s usual place of business;

2.1.9 only allow exclusive access to the Confidential Information to such of its employees, consultants, agents and advisers (being its bankers, lawyers, accountants and technical advisers) who at the time of access have reasonable need to see and use it for the purposes of the Party’s evaluation for the purpose above.  Each Party shall inform each of such Parties of the confidential nature of the Confidential Information and their obligations in respect thereof; and

2.2 Where any Confidential Information is stored in physical form and the owning Party requires its destruction, the receiving Party will do so by way of cross-shredding, burning, pulping or pulverising, as appropriate.  Where any Confidential Information is stored in electronic form and the owning Party requires its destruction, the receiving Party will ensure that all storage media is deleted and overwritten.  If such deletion or overwriting does not ensure that the Confidential Information cannot be accessed thereafter, the media shall be destroyed as indicated above.

2.3 Each Party agrees to keep the existence of any evaluations, discussions and negotiations confidential and not to make any public announcement in relation to, or public comment on, such evaluations, discussion and negotiations or reveal the existence of the negotiations and discussions to any third party without the prior written consent of the other Party.  Notwithstanding the foregoing provisions, each Party shall be entitled to reveal the existence of any such evaluations, discussions and negotiations on a confidential basis to such of its employees, consultants, agents and advisers as provided in Clause 2.1.9 to whom such disclosure is reasonably required.

2.4 Each Party acknowledges to the other Party that at any time it may require the other Party to cease all use of the Confidential Information and, in such event, it will immediately return to the other Party, or at its option may alternatively elect to destroy all of the original versions of the Confidential Information and copies thereof in its possession. Within seven days of return or destruction of the Confidential Information, it shall provide the other Party with a written declaration confirming that it has not retained any document, file or other media containing any part of the Confidential Information or based in any way on the Confidential Information.

2.5 Each Party agrees that unless otherwise stated, the obligations and undertakings of confidentiality detailed in this Agreement shall continue in full force and effect until the other Party releases it therefrom by notice in writing.

2.6 The provisions of this Agreement shall not apply to any information which is required to be disclosed by a Party to a regulatory body or a court of competent jurisdiction.

2.7 This agreement shall be governed by and construed in accordance with the law of England and the parties hereby submit to the exclusive jurisdiction of the English courts.

CheapAccounting.co.uk

Application Pack

Associate With / Without Referrals*

(delete as applicable)
ASSOCIATE APPLICATION FORM

1. PERSONAL DETAILS

	Forename(s):

Surname:

Title:

Address:


	Telephone number (Home):

Telephone number (Mobile):

Email address:

Do you hold a current driving license?
Y/N

Do you have any criminal convictions?
Y/N

If Yes Please give details on a separate

sheet.  (This should exclude any spent

convictions under Section 4(2) of the

Rehabilitation of Offenders Act 1974.)

Are there any restrictions regarding you 
working in the UK?



Y/N

If Yes Please give details on a separate

sheet.  


2. CURRENT EMPLOYMENT / PRACTICE

	Job title:

From:

Brief description of duties:


	Employer name:

Employer address:




3. EMPLOYMENT / PRACTICE RECORD

	Name & Address of Employer


	To
	From
	Job Title & Responsibilities


Please use a separate attachment if required.
4. EDUCATION


Please tell us about your education and any qualifications.  Please start with the most recent and include your relevant accountancy qualification.

	Name of School, College, University, Training Body


	Subject Studied
	Qualification Level
	Date Gained




5. REFERENCES

	Name:
	Name:



	Position:


	Position:

	Organisation:


	Organisation:

	Address:
	Address:



	Telephone No:


	Telephone No:

	Nature of Relationship:


	Nature of Relationship:




Please note that CheapAccounting will write to these references unless you advise a reason for not doing so.



6. REQUIREMENTS

Briefly describe why you would like to become a CheapAccounting Associate.

	



Briefly describe your competencies in relation to those required by CheapAccounting 
Associate.

	



Include any other information you think is relevant.

	


Please use additional pages if required.


7. DECLARATION AND SIGNATURE

	The information supplied in this Application Form is accurate to the best of my knowledge




…………………………………………………..


…………………………
Signed








Date

By signing and returning this Application Form you consent to CheapAccounting using and keeping information about you provided by you – or third parties such as referees – relating to your application.  This information will be used solely in the process of your Associate Application and will be retained for six months after receipt.  Such information may include details relating to ethnic monitoring and disability: these will be used solely for internal monitoring and will not be disclosed to any third party.




ASSOCIATE IDENTITY VERIFICATION
To comply with the identification guidelines CheapAccounting.co.uk requires you to provide:

PROOF ONE
Photocopy of a passport or other photo ID, certified as a true copy by a Solicitor, a Bank Manager, Doctor, Dentist or other suitable professional in the following manner:-

	I have met the individual and confirmed that this is a true likeness and a true copy of the original document

Signed:

Name:

Date:

Qualification:




PROOF TWO
Photocopy of at least one proof of address, certified as a true copy by a Solicitor, a Bank Manager, Doctor, Dentist or other suitable professional in the following manner:-

	I certify that this is a true copy of the original

Signed:

Name:

Date:

Qualification:




PROFESSIONAL QUALIFICATION DECLARATION

Please indicate which Institute you are a member of from the list below or other – please specify.

__________________​​​_________________________________________________________

Association of Chartered Certified Accountants (ACCA or FCCA)

Institute of Chartered Accountants in England & Wales (ACA or FCA) 

Institute of Chartered Accountants of Scotland (CA) 

Institute of Chartered Accountants in Ireland (ICAI) 

Chartered Institute of Management Accountants (ACMA or FCMA)

Chartered Institute of Public Finance and Accountancy (CPFA)

Association of International Accountants (AIAA or FAIA)

Association of Accounting Technicians (MAAT)

Please provide a photocopy of your membership and practising certificate from your Institute and proof of payment of your latest subscription to the relevant Institute.







0844 884 2399

elaine.clark@CheapAccounting.co.uk
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