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Client Information Sheet

Instructions for completion

1. Save the file to your local computer
Go to File Menu
Save as
yourname


2. Complete the form and save it


3. Attach it to an email and mail to admin@cheapaccounting.co.uk

General Information

	Business Name


	

	Principal Activity


	

	Business Address / Registered Office


	

	Telephone Numbers: 

Business

Mobile

Home


	

	Date business started to trade


	


If Limited Company
	Value of each share


	

	Authorised share capital


	

	Issued share capital


	


Director or Proprietor (Repeat above for each director or proprietor of the business)
	Name


	

	Address


	

	Date of Birth


	

	N.I. Number


	

	Self Assessment Unique Tax Reference (UTR)


	


Business Reference Data

If VAT Registered
	VAT Registration Number


	

	Date of Registration


	

	Date of Next Vat Quarter End


	

	Flat Rate Percentage
(if applicable)


	

	Details of VAT Scheme

(if applicable)


	


If Employer
	PAYE Reference Number


	

	Accounts Office Reference Number


	


If Limited Company
	Company Registration Number


	

	Corporation Tax Reference
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